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Advertisement No.Estt./COE/07/Sk/U/1005
Dated : 14-December -2007 

Last Date for Submission of Application Form: 21st  January, 2008
	Paste recent Photograph


Important Note :  The Application Form available on the University Website   

                   should not be changed in any manner. 

===================================================================
RASHTRASANT TUKADOJI MAHARAJ NAGPUR UNIVERSITY

Application Form for the post of
Controller of Examinations
1.    Name in Full  :_____________________________________________________

(Surname first, fill in capital letters)

2.    Full Address on which communications to be sent: ________________________

       _________________________________________________________________

       _________________________________________________________________

       Phone No. (R) ___________ (O) ________________Mobile : _______________


       Fax No. ________________________ E Mail : ___________________________


3.    Permanent Address : ________________________________________________

       _________________________________________________________________

       _________________________________________________________________

4.    Nationality : ____________    Caste _______________    Category___________

5.    (a)
Date of Birth : _______________________________________________ 


[Mentioned as per school leaving certificate / S.S.C. Certificate (Attach True Copy)]
	Years
	Months
	Days


	
	
	


 (b)  Present  Age :

6.    
Registration Fee : Rs. ________ D.D. No. ______________ Date : ________


Name of the Bank : ______________________________________________

( Draft drawn on Nationalized Bank payable at Nagpur and put your name & address behind the D.D.

7. 
Details of present employment:
(a)
Name of Employer: _____________________________________________

(b)
Post held: _____________________________________________________

(c)
Whether permanent, temporary or on probation: _______________________

(d)
Basic pay with pay-scale : _________________________________________

(e)
Special allowances, if any : ________________________________________

: 2 :

8.   
Academic record from S.S.C onwards (University Degrees, Diplomas, Certificates etc.(Attach attested Xerox copies of mark-sheets, certificates etc.)

	Examination
	Year of Passing
	Name of 

Board / University
	Division
	% of Marks obtained
	Subjects offered (Specialization, if any)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


9.  
Particulars of employment as a full time teacher in the college/University.

(Attach attested Xerox copies of certificates and Service book issued by employer)

     (A) 

	Name of the Institution  / University
	Post held with pay scale
	Requisite qualification at the time of appointment as per UGC/ State Govt.
	Teaching experience in years



	
	
	
	Under graduate
	Post graduate

	
	
	
	From
	To
	From
	To

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


     (B)

	Sr. No.
	Post
	Teaching Experience

	
	
	Years
	Months

	i)
	Lecturer
	
	

	ii)
	Lecturer (Sr. Scale)
	
	

	iii)
	Lecturer (Selection Grade)
	
	

	iv)
	Reader / Asstt. Professor
	
	

	v)
	Professor
	
	

	                                                          Total
	
	


: 3 :

10.
Particulars of employments in the recognized research Institute/ Institutions of Higher Education. (Attach attested Xerox copies of certificates issued by employer)
	Name of Institution
	Post held with pay-scale
	Research experience in years

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total


	


11. 
Administrative experience.
(Attach attested Xerox copies of certificates and Service book issued by employer)

	Name of Institution
	Post held with pay-scale
	Administrative experience in years

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total


	


12.
( i )   Mother tongue

  : _______________________


( ii )  Other Languages Known : ( give details as follows )

	Language
	Speak
	Read
	Write

	
	
	
	

	
	
	
	

	
	
	
	


13. Additional information including extra- curricular activities, if any :
 (Use separate sheet, if necessary)


_______________________________________________________________


_______________________________________________________________


_______________________________________________________________


_______________________________________________________________


_______________________________________________________________

: 4 :
14. Name and addresses of two  referees who are not in relation of the applicant  and are not connected with R.T.M. Nagpur University, Nagpur. 
	1.


	

	2.


	


List of enclosures :

	1
	
	9
	

	2
	
	10
	

	3
	
	11
	

	4
	
	12
	

	5
	
	13
	

	6
	
	14
	

	7
	
	15
	

	8
	
	16
	


NOTE : - Candidate may furnish additional information including publications, fellowship and membership of learned societies, experience of guiding research, research experience, extra-curricular activities, if any , in his biodata to be attached herewith.  

Dated : __________
                                   _________________________








(Signature of the applicant)

Name in Block Letters : ________________________________

DECLARATION
I declare that the entries made in the form are true and correct to the best of my knowledge and belief, and I shall be responsible for incorrectness of information, if any, found subsequently.

Dated : _____________
                                   ________________________









  (Signature of the applicant)

: 5 :

Remarks of the present employer

(In case of persons already in services)

Shri / Smt. Dr. _______________________________________________________ is holding a permanent / temporary post of ____________________________________ in the scale of Rs. ______________________________________________________ and his/her present basic pay is Rs. __________________________________________ per month. Application is forwarded and he / she will be relieved in case if he / she is selected for the post applied for.

Dated : _____________





    Signature

                                                                                                  (Designation & Office Seal)

RASHTRASANT TUKADOJI MAHARAJ NAGPUR UNIVERSITY
INSTRUCTIONS   RELATING   TO   THE  POST  OF

CONTROLLER  OF  EXAMINATIONS

[A]
QUALIFICATIONS :

The Candidate shall have :

1)         A Master’s Degree with  at least 55% of the marks or its equivalent grade of 

                        “B” in the UGC 7 point scale.

Condition of 55% of marks at master’s degree examination is relaxable in case of applicants who are already in the university system. 

A relaxation of 5% from 55% to 50% of the marks at master’s degree examination is permissible to the Ph.D. degree holders, who have passed their master’s degree prior to 19th September, 1991.

A relaxation of 5% may be provided i.e. from 55% to 50% of the marks at the master’s degree exam. for the candidates belonging to SC / ST category.

2)        At least 15 years of experience as Lecturer (Senior Scale) / Lecturer     with 

           8 years experience in Selection Grade / Reader’s Grade along with experience   

           in Educational administration.

OR

Comparable experience in research establishment and / or other institutions of Higher Education.

           OR

15 years of Administrative Experience of which 8 years as Deputy Registrar or an equivalent post.

Notes : “B” in the 7 point scale with letter grade O,A,B,C,D,E, & F shall be regarded     

              as equivalent to 55% of marks wherever the grading system is followed as   

             under :-

	Grade
	Grade point
	Percentage Equivalent

	‘O’= Outstanding 
	5.50-6.00
	75-100

	‘A’= Very good
	4.50-5.49
	65-74

	‘B’= Good
	3.50-4.49
	55-64

	‘C’= Average
	2.50-3.49
	45-54

	‘D’= Below Average
	1.50-2.49
	35-44

	‘E’= Poor
	0.50-1.49
	25-34

	‘F’= Fail
	0-0.49
	0-24


3)            Proficiency in Marathi.

[B] 
PAY SCALE :   

Rs. 16,400-450-20,900-500-22,400 plus other allowances admissible under the University / Government rules.      



[C]
AGE LIMIT :
Unless already in the service of the Universities or affiliated colleges, the applicant shall be above 45 years of age on the last date for  submission  of application i.e. 7th January , 2007.


[D]
TENURE OF THE POST :


The appointment of the above mentioned post shall be for a term of five 

years and he/she shall be eligible for re-appointment for only one more 

term of five years.
And

Age of superannuation shall be 58 years.  However, in the case of person treated at par-with teachers, it shall be 60 years.

[E]
LAST DATE :



Last Date for Submission of Application Form : 21st January, 2008 
: 2 :


[F]
GENERAL INSTRUCTIONS :
4. Application(s) made on plain paper shall not be entertained under any circumstances, whatsoever.

5. Nine copies of the application form alongwith attested true copies of the relevant enclosures to all the Nine Copies shall be submitted alongwith copies of application form, failing which it will be treated as rejected.  Attested copies or reprints of testimonials will not be returned. 

6. Self attested passport size photograph should be affixed at the space provided in the two application form only.

7. Applicants who are in the employment shall route their application through their employer. However, in case of an “anticipated delay” such applicants may submit an advance copy of their applications. In the event of applications duly forwarded by the employer, not reaching the Registrar within the stipulated time, the applicant concerned shall be required to furnish a “No Objection Certificate” from his/her Employer, at the time of Interview, in absence of which he/she shall not be permitted to appear for the interview.

8. An applicant furnishing any incorrect or false information shall stand disqualified.

9. Envelope containing the application forms should bear a caption in capital letters an “APPLICATION FORM  FOR THE POST OF  CONTROLLER OF EXAMINATIONS.

10. University shall not be accountable for delays of any sort, including the postal delay, if any.

11. Applicants shall not be entitled for any reimbursement in terms of TA/DA towards attending the interview.

12. Canvassing in any form shall amount to disqualification.

13. Application(s) incomplete in any respect shall be rejected without any further communication.

                                                                                                   (S.T. Belsare)
Registrar,

Rashtrasant Tukadoji Maharaj

Nagpur University,

Chhatrapati Shivaji Maharaj

Administrative premises,

Rabindranath Tagore Marg,

NAGPUR –440 001. (M.S.)

